Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

Tn be completed by:
all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
« any other smaller authorities that either:
= are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authorty in England that either received gross income or incumed gross expenditure
exceading £25,000 must complaete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

= The annual internal audit report is completed by the authority's internal auditor
+ Sections 1 and 2 are to be completed and approved by the authority.
+ Section 3 is completed by the external avditor and will be returned to the authority.

3. The authorty must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceading £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

+ the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

+ a bank reconciliation as at 31 March 2018

= an explanation of any significant year on year variances in the accounting statements

= your notification of the commencement date of the period for the exercise of public rights
« Annual Internal Audit Report 201718

Unless requested, do not send any orginal records to your external auditor. Your external auditor will ask
for any additional documents needed,

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Report and
Certificate will be retumed 1o the authornity.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publizh on a public website,
under the Accounts and Audit Regulations 2015, the Annual Govemnance and Accountability Return:

« Section 1 — Annual Governance Statement 201718, page 4

» Section 2 - Accounting Statements 201718, page 5

» Section 3 — The External Auditor Report and Certificate 2017/18. page 6

+ Motice of the period for the exercise of public rights and other information required by Eegulation 15 (2),
Accounts and Audit Regulations 20135.

It iz recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3

The Annzal Govemance ldﬁﬂmﬂﬁk%ﬂﬁﬁ;ﬁhﬂﬂﬂﬂ%ﬁhh%ﬂﬁﬂﬂﬁmmmﬂ.
Throughout, the words “extemal auditor’ heve the same mesaning 85 the words local sudicr in the Accounts and Audit Regulations 2018,

*far a complate st of bodies thal may be srraiier alborties refer o schediie 2 to Local Audit smd Acoounfabilify Act 2074,



Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practifioners’ Guide® which is updated from time to time
and containg everything needed o prepare successfully for the financial year-end and the subsequent work by
the: eadernal auditor,

Make sure that the Annual Govemance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Aveid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanaton. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be relumed and additional costs will be incurmaed,

The authority should receive and note the annual intarnal audit report prior to @pproving the annual govemnance
staterment and befare appreving the accounts

Use the checklist provided below to review the Annual Govemnance and Accountability Return for completeness
before sending it to the external auditor.

Do not send the external auditor any information nat specifically requested. However, you must infarm yaur
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and belephone numbers.

Make sure that the copy of the bank reconciliation 1o be sent to your external auditor with the Annual Govemance
and Accountability Retum covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation, The external auditor must be able to agree the bank reconciliation o Box B on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practifioners’ Guids®,

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numencal and narrative analysis to support the explanation.

If the external auditer has to review unsaolicited information, or receives an incomplete bank reconciliation, or
varances are not fully explained, additional costs will be incurred,

Make sure that the accounting statements add up and that the balance cammied forward from the previous year
(Box T of 2017) eqguals the balance brought forward in the current year (Box 1 of 2018),

Pleaze enter the authority's name only in Section 3 on Page §. Do not complete the remainder of that section,
which iz reserved for the external auditor,

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencemant date far the
exarcise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include & common
inspection period — during which the accounts and accounting records of all smaller authorities must be availabla
for public inspection = of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor,

I:.::-m;:l&tlt:u'l checklist = 'MNa' an ; Mean You may nol have mel requirem ants

All s=ections Have all highlighted boxes have been completed?

Hag all additional information requested, including the dates set for the period

for the exercise of public rights, been provided for the extemal auditor?
Internal Audit Repor | Hawve all highlighbed bowes heve bean completed by the ntemal mwww
Section 1 For any statement b which the response is no’, is an explanation provided 7 i
Section 2 Has the :alw.m'u:nnlrpI s approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meesting?
Has an explanation of significant varations from last vear 1o this year been provided?
The bank reconcilialion as at 31 March 2018 is agreed to Box 87

Has an explanation of any difference between Box T and Box B bean provided?

Sectons 1 and 2 Trust funds = hawe all disclosures been made if the authonty is & $ole managing
trustee? NB: do not send tnust aceountng statements unless requested or instructed

LSRR S ISl S I

Ewmmm mmpdn this annual returm is available i Governance and Accountsbility for Smaller Authorities
-uanﬂﬂnnm Guide to Proper Practices, which can be downloaded from wew.nalc.gov.uk or from
wwnaLslce.co.uk or from weewr.ada.org.uk




Annual Internal Audit Report 2017/18

SHIPLAKE PARISH COUNCIL

This autharity’s internal auditor, acting independently and on the basis of an assessment of risk,
camied out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The intemnal audit for 2017/18 has been camied out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal contral

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

| A. Appropriate sccounting records have been propery kept throughout the financial year.

| B. This authority complied with its financial reguiations, paymenis wene supported by mvoices,
|  all expenditure was approved and VAT was appropriately accounted for.

| C, This autharily sssessed the significant fisks o achieving ils objectives and reviewed the .‘)’PI.S

[ adequacy of armangements to manage these,

E D, The préecepl of rates requirement resulted from an adequale budgelary rocess, proaness soganst
the budget was regularly monitored; and reserves were appropriate.

E. Expeciad income was fully received, based on comect prices, properly recorded and prompaly

| banked; and VAT was appropriately accounted for. i H"fil'-'
F. Petty cash paymenis were property supporied by receipis, all petty cash expenditure was ;‘f ,,EE,.TI, iy
approved and VAT appropriately accounted for, o AT LT

G, Salares o employees and allowances bo rmemikers were paid In accondance with this agthority's 3
approvals, and PAYE and NI requirernents were properly appiesd. V-*-*-'
H. Azset and invesiments registers were complele and accurale and propery mainkained, : fﬁ.—.‘
' I. Periodic and year-end bank account reconclslions were properly Gamied oul. l.‘,ﬂ.g_n:
J. Accounting staternents prepared during the year were prepared on the comect accounting basis

(receipts and payments or income and expendibers), agreed to the cash book, supported by an ";.-"‘fg
adequate st trail from underlying records and where appropriate deblors and creditors wera

properly recorded

| K. (For local councils only)

| Trust funds (inchuding charitabie) - The council met its responsibiities as a trustee. ' ' i

For any other risk areas identified by this authonly adegquate controls existed (st any other nsk areas on separale sheels
if needed).

Datefs) imtemal awdil undertaken Marre of person who carmed ol the infenmal Ay

23, ;‘as/émg Tk 1 o 00D FrMAAT
Signature of person who = - ia
S Q_'__;;,_.L—-— i 23 foes 7o 7w

*If the responge is o’ plesge state the implications and action being taken to address any weakness in contol denified
(add separate sheats if neadad).

“Mate: [f the response is ‘not covered’ please state when the most recent mlemal @uedt work was domes in this area and when it is
e planmed, or, if coverage is not reguirad, the annual internal audit repart must explin wiy mof (Edd secacdle sheels § mseded),




Section 1 — Annual Governance Statement 2017/18

We acknowiedge as the members of:

SHIFLAKE PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We have put in place amangements for effpcties financial
imsdArEpemen during 1he year, and for the preparation of
the aeoounbng salaments.

prepaved i accownting safemants v AcCORIEIcE
uith dhe Accoumds and Acail Regulafions.

2. e maintained an adequet; system of intemal combrol
ncluding messunes designed fo present and detect frasd
ard comugtion and revdewed is effectivenass,

Mmatd proper arrangemeans and acoepied rspanshiily
o safaguanding te public money and resouaces in
ilx cfarge

3. We ipok all reasonable steps o assure ourseives
thaal there are ma matlers ol achual I:Ipntn'li.‘!l
non-compliance with laws, reguiations and Proper
Practices thal could have & significant inandal effect
an the abilify of this authanity to conduct its

business ar marage its inanoes.

Nhaz oy dare wiat & fras the legal power o do ang hes
compdhed wally Froper Prachices i deing 50

4. Wie provided proper apporunily during the year for
the exanciss of elactors” righls in accondance with the
requinemnts of the Accourts and Audit Regulations.

duing the year gave all persans infenssted e opporfunity i
mspect and @k quesians shoul thiz suthorilys scesurts

5. We carmied ol an assessment of the nskes fadng this
authority and took Bpproprate steps o manage those
rizks, incuding the introduction of intemal condrols andior
edlernadl insurance caver whers reguired

consadarad and socumantoad M Fancial and other mses #
faces and deaif with fham pmoperdy

& W mairtaned throughout the year an adequaie and
effective ayatem of infermal audit of the aosounting
recands and control sysiems.

amangad for a campedant pevson, ndependenl of the francial
covitrods and procedunes, o gne an sbjecive waw on whelher
interval covrods maeat e noeds of s sraler autaniy:

T. We ook appropiale action on Al matlers rised
i repadts from imdemal and extarmal audil

reponged fo manters brought ko ds atenlion by intermal ang
axdmmal st

B. W congidered whalher any liligalion, lisbiiies or
CoOmmMAMEnts, avents or TansecionsG, aotumng eihwer
durng or afler the year-end, hawe a financial mpact on
his authamly and, whene appropriste, have induded them
n iz acooaEting statemsands,

B, [For local councils only) Trust funds inciuding
charitabha. In our capacily as 1he sake managing
Trustae we dischanged our accouniability
respansibilities for the fund(siassels, induding
Tmancia repanting and, il required, independent
exsamirralivnm ar sudil.

disclosed everyiting & showd have shoul is business scifviy
during e year mcluoing ewenls fdimg place sfer the year
and i relgvant

has mel all of s responsibiibes whane i is & soie
mENagTy Fisee of & leeal fust ar frusts

o

*Fleass provide explanations to the external suditor on a separate sheet for each ‘Mo’ response, Describe how the authority

will address the weaknesses identiffed,

This Annual Govermancs Statement is approved by this
authority and recorded a5 minute reference:

MY it 20§ e (2.2
it M&Y D%

dated

Other information required by the Transparency E:ndesl:n;t part of Annual Governance Statement)

Authority web address

| www shiplakevillages.com

Signed by the Chairman and Clerk of the mesting where
approval is given; "__,.3'

]




Section 2 — Accounting Statements 2017/18 for
SHIPLAKE PARISH COUNCIL

1. Balances brought Todal bafances and reserves at the beginning of the year

forward 5193 TB800) az recorded i the financial records, Vialue must agres to
By T of praviows pear,

2. {+) Precept or Rates and Tatal amount of precept (or for IDBS rates and levies)
Levies 27900 28100 received or receivable in the year. Exclude any grants

racanvad.

3. (+) Total other receipts Todal income or receipls a8 recorded i e cashbook less

Bro2 7393 the precept or ratestevies received (Tne 2. Include any
qranis recaned.

4. [-) Staff costs Todal expemafture or payments made i and on befra of

6830 8170 & employess, include salangs ang wages, PAYE and Al
{employees and emplopers), pension contilbufions and

AT S STMpIoYTTTET SXDETSEE.

B, (=) Loan inlereslicapilal Todal expemaiiure or payrments of capital amd nferest
repayments 0 0 made during fe year on the authority’s bomowings (if any)

6. (=) Al other payments Total expendiune or DaymMens as recorded in the cazh-

24215 55536| hook less staff costs (line 4) and loan inferesticapilal
rapaymends (fine 5).

7. (=) Balances camied Tolal bavancos and reserves af the end of the year, Musf
foresard ?E-Bﬂﬂl B05ET! Gl (1+243) - [4+5+6).

8 Total value of cash and 0! The sum of & cumeant and deposit bank aceounts, cash
short term investments 7880 S50587| holdings and short term investments held as at 37 March —

To agree with bank reconciliation.

4. Total fized assets plus The valine af aift five propedy e authonfy cens — I s meds |
kang e investments 86532 Q3849 wp of alf its fived assels and long lerm imesiments 35 88 |
and a5ees 31 March.

10, Total bomowings The owlslarling capifal balance as st 37 March of &) lnans

0 0 fron third parties (mclwdng PWLE).

11. {For Local Councils Only) Disclosuwre note The Courcll acts ag sole frustee for and s responsible for
re: Truest funds (inchuding charitable) managng Trust funds o assels,

v, N.B. The figures i the accountimg statemeants abowve do
ol icfuge any Trusd ransachions

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Govermnance and
Accountability Retum present fairly the financial position
af this authanty and its income and expenditure,

or property present receipts and payments, as the case
may be.

| confirm that these Accounting Statements wers
approved by this authority on this date;

e \i\ﬂ&l%

and recorded a5 menute refenercs!

12- %

irman of the meey;pg-nhere approeal of the

tements is giver




Section 3 — External Auditor Report and Certificate 2017/18

SHIPLAKE PARISH COUNCIL
In respect of

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Retum in accordance with Proper Practices which:

« summanses the accounting records for the year ended 31 March 2018; and
= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors. :

Owr responsibility i to review Sections 1 and 2 of the Annual Govemance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
isee note below), Qur work does not constitute an awdit camied ot in accordance with Intemational Standards
on Auditing (UK. & Ireland) and does not provide the same level of assurance that such an audit would do,

2 External auditor report 2017/18

(Except for the makiers reported below)® on the basis of our review of Sections 1 and 2 of the Annual Governance amd Accouriabilty Retum, n

cur cinion fhig information in Sections 1 amnd 2 of thi Annual Govamance and Accounbability Return & in accordance with Proper Practices and

neo cither matiars have come to our aftention giving causa for concemn that relevant legislation and regulatory reguirements hive not been met

el ; . . . . i s

( "%k EEIRL ks a Finance Working Committes. We have been informed that thers are no minutes of the meefings of
this Commitbes. This is in contravention of 5411} Local Govemment Act 1972,

The Council has taken legal advice and representation in rezspect of its challenges to a development proposal. We
have ned been prodided with mingles demonstrating how the Coundl has authorised and is controlling the costs
associated with this aclion. We do not consider that the Council has managed the nsks assocaied wilth this matber in
a proper manner, and draw atlention 1o the reguirements of regulafion 3 of The Adccounts and Audit Regulations 2015

(contidTBR Reskafihe Loupgils sesponsibility for internal controd.

Dffor matters not affecting cur epinion which we draw t the atention of the ashanty:

It is good practice for Smaller Authorities to note the legal powers under which all expendilure is made, o that it
can be cerain that it is not whra vires.

(continue on 8 saparake sheat if reguined)

3 External auditor certificate 2017/18

We certifyderratoertify® that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018.

UL T

Excbermal Ausditor Mame

Moe Siess
;ﬁ%‘?’ 'ﬁﬁ—'—"— 26 S0 for

Extemnal Auditor Signature Date

“Note: the NAD issued guidance applicable to external auditors” work on limited assurance reviews for 2017718 in Auditor
Gindance Mols AGMHITE The A=M s avaiable from B PO welrthe DAt g ors k]



